
How to fill out the application for  
the long term RESIDENCE PERMIT 
Download the “Application form of request for 

issuing or extending the validity of the long-term 

residence permit” from the website of the Ministry 

of the Interior 

https://www.mvcr.cz/mvcren/article/third-country-

nationals-application-requirements-application-

forms.aspx?q=Y2hudW09NQ%3d%3d 

To print you can use black and white, it does not 

have to be printed in colour.  Complete it USING 

LATIN ALPHABET AND BLOCK CAPITAL LETTERS. 

Where it is not self-explanatory (dates, addresses) 

use a translator to find a Czech equivalent (for some 

questions there are tips in the guidelines below).  

The application needs to be filled out in advance and submitted in person to the 

embassy/consulate of the Czech Republic, together with the other required documents.  

If you do not have enough space in the corresponding boxes, include a separate attachment. Use an 

A4 size of paper, title it “Zvláštní příloha k žádosti o povolení k dlouhodobému pobytu ”. Indicate the 

number of the section where there was not enough space, and write all the necessary information. You 

need to write in block Latin alphabet letters (and in Czech language where the information is not self-

explanatory). Date and sign the attachment. 

Guidelines to help you fill out the application: 

1st page: 

1. Surname as written in your international passport.  

2. Other names, if you have such. 

3. If you have had different surname(s) in the past (through adoption, marriage or other) 

indicate them in this section. Otherwise leave it blank.  

4. First name as written in your international passport. 

5. Gender 

6. Your date of birth in DDMMYYYY format.  

7. Marital status  
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8. The country of birth - use the three letter code of the country. See the correct form of 

the codes on the website of the Ministry of Interior of the Czech Republic here: 

https://www.mvcr.cz/docDetail.aspx?docid=21719070&doctype=ART 

9. Place of birth (usually a city or other specification) 

10. The country code of your current citizenship. 

11. Your level of education – the highest completed type of education. Such as “secondary 

school” =  STŘEDNÍ ŠKOLA (in Czech) or “university education”  =  VYSOKÁ ŠKOLA (in 

Czech).  You may also include the degree, such as “bachelor”  = “BAKALÁŘ” in Czech, if 

you already have one.  

12. Your current occupation, if you have one. If you are still a student, write “student”.  

13. If you are currently employed, fill in the details of your employer and what is your working 

position (find the equivalent in Czech language through a translator). If you do not have 

an employment leave it blank.  

14. As you will be a student in the Czech Republic (your main purpose of stay), leave it blank.  

15. Write “STUDIUM” (studying).  

2nd page: 

16. Last residence abroad = your last official residence address (outside of the Czech 

Republic).  

17. Previous stay in the Czech Republic, if longer than 3 month.  

18. Address of your stay in the Czech Republic. If you booked a Charles University dormitory, 

the address is in your accommodation voucher and in the accommodation contract. 

Attention! Look for the address of the dormitory, do not use the address of the 

accommodation office (which may be also stated on the contract)! If unsure, you can 

check the address of the dormitory here:  https://kam.cuni.cz/KAMEN-168.html Most of 

the 1st year students, if they book a dormitory through our Student Affairs Department, 

will stay in “17.listopadu” dorm.  Where the address is: Street = PÁTKOVA, Town =  PRAHA 

, No. = 3, Postal code = 18000. If you are in different dorm, find the correct address.  

19. Fill out only if postal address in the Czech Republic (address for delivery of 

correspondence) will be different from your address of stay in the Czech Republic. If you 

stay in CU dorm, leva this blank.  

20. Fill in the estimated date of your arrival to the Czech Republic. Note: If you booked CU 

dormitory, use the beginning date of your accommodation contract (or the date of the 

earliest check in if you received such information). Usually the accommodation contract 

and check in starts in the third week of September. The exact date differs by year.  

For the 2024/2025 academic year the suggested days of arrival are between September 

19th – September 22nd 
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21. Your passport number.  
 

22. Fill in the validity - expiration date of your passport. Make sure your passport corresponds 

with the requirement, that a travel document for the purposes of conferring a long-term 

stay shall not be older than 10 years, it must contain at least 2 free pages and its validity 

must be at least 3 months longer than the validity of the long-term stay you apply for. Also 

take into consideration, that your studies will take more than year and it is convenient if 

your passport validity covers the whole estimated study time. 
 

23. If you have a spouse, fill in the details. 

24. If you have children, fill in the details.   

3rd page: 

25. Fill out the details about your father. 

26. Fill out the details about your mother.  

27.  If you have brother(s) or sister(s) fill out their details.  

28. You can leave this blank, unless you need to add some extra information.  

 


